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MOJIOKEHHUE R
06 06paboTKe M 3aMHUTE NEPCOHAILHBIX JAHHBIX Pa60oTHHKOB MyHHIMIAILHOIO 0101/KETHOT 0
JIOMIKOJIBLHOT0 06Pa30BaTEIbHOr0 yupeaaeHus aerckoro capa «/Juumaurem» c.Cyr-Axest Cyt-
X0/1bCKOr0 KOXKyyHa.

1. OBLIUE TTOJIOXEHWA

1.1. Hacrosimee IlonmoskeHWe yCTaHABIMBAeT MOPSAOK MOJyYeHHs, ydera, 0OpaboOTKH,
HAKOIIJICHUS! M XPaHEHHs] JOKYMEHTOB, CONIEP)KANINX CBE/ICHUS, OTHECEHHBIC K IIEPCOHAIBHBIM JTaHHBIM
paGOTHHKOB JOITKOMBEHOIO GIOUKETHOTO 00pa3oBaTelbHOTO yUpEekKICH!S AeTcKoro cana «/lnnaanrem»
c.Cyr-Akest  Cyr-Xoabekoro KoxyyHa VYupexsenwe, PaGoromarens). Ilox  paboTHHKamm
MOAPa3yMEBAIOTCS ML, 3aKTIFOYHBIIHE TPYI0BOH JOrOBOP ¢ YUPEKIACHHEM.

1.2. OOpaboTKa NepCOHANBHBIX AHHBIX PA0OTHHUKOB OCYIIECTBISCTCS HCKIIOYHTENILHO B LEIAX
obeciieuenns cOOMIOAEHNS 3aKOHOB H MHBIX HOPMATHBHBIX TPABOBBIX aKTOB, coAeHCTBHs pabOTHHKAM B
TPYJIOYCTpPOICTBE, TIOJNyYeHUH 00pa30BaHHs W TPOIBMKEHHH MO Cayx0e, 3alllMThl MEPCOHATBHBIX
JaHHBIX pabOTHUKOB YUpexkIeHHS OT HECAHKIMOHUPOBAHHOTO A0CTyNa u pasriamenns. [lepconanbhbie
JaHHbBIe BCeTa ABIAIOTCA KOH(HIeHIHAILHOI, CTPOro oXpaHseMoii nHpopMmanye.

1.3. Ocnopanuem s paspaborku mactosmero [Tonoxenns ssusmores Konerutyuus Poccuiickoi
®enepanun. Tpynosoii koneke Poccuiickoit enepanuy, Ipyrue JIeiCTBYIONNE HOPMATHBHBIC ITPABOBLIC
aktbl Poccuiickoii Pesepanny.

1.4. Hacrosimee [lofokeHHe W M3MEHEHHS K HEMY YTBEpIKIAIOTCSA JHPEKTOPOM YUpPEKIEHHS U
BBOJISITCS NIPHKA30M MO YupexkaeHuio. Bee paGoTHHKE YUpekIeHHs JOKHbI ObITh 03HAKOMIICHBI TOJT
POCIIHCH ¢ JaHHBIM [TOTOKEHHEM U H3MEHEHHUSIMH K HEMY.

2. OCHOBHBIE ITOHSTUS. COCTAB ITEPCOHAJIbHBIX TAHHBIX PABOTHHUKA

2.1. lna neneit macrosiero I1omoxkeHNs HCIIOIB3YIOTCS ClIeIyIOIHe OCHOBHBIE OHATHS!

NepcoHanbHble JaHHble - mobas wuHGOpPMALHKA, OTHOCAIIAACH K MHpAMO HJIM  KOCBCHHO
orpe/IelICHHOMY HITH oTipejienisieMoMy usnueckoMy THIY (CyOBEKTY NepCOHANbHBIX JaHHBIX) (TI. Per.3
®enepansuoro 3akona ot 27.07.2006 N 152-@3); 7

06paboTKa MepPCOHANBHBIX JaHHBIX paboTHHKA - moboe AeiicTBue (onepauus) WIH COBOKYMHOCTH
neiicTBHii  (omepaidii), COBEpLIAEMBIX C HCHOAL30BAHHEM CPEACTB aBTOMATH3AIMM  HIIH 0es3
HCIOMB30BAHMS TAKMX CPEJICTB ¢ MEPCOHATBLHBIMU JaHHBIMH, BKJKOYas cOOp, 3alUCh, CHCTEMATH3ALIHNIO,
HaKOILIEHHE, XpaHeHHe, yrouHenue (0OHOB/ICHME, H3MEHEHHE), H3BJICUCHHE, HCIIOIb30BAHNE, NEPEIAdy
(pacmpocTpaHenue, pe/IoCTaBleHne, 10CTy), 0be3Tu4iBaHne, OJIOKUPOBaHHE, yIalICHHE, YHUUTOKEHHE
NepCOHATbHBIX AaHHBIX (1. 3 ¢T. 3 ®enepanbHoro 3akona ot 27.07.2006 N 152-03);

pacrnpocTpaHeHne [epCOHATBHBIX JAHHBIX - JICHCTBHS, HaNpaBICHHBIE HA  PACKphITHE
I1EPCOHATBHBIX JIAHHBIX PA0OTHHKOB HEONpEIeIeHHOMY KPYTy JIHI (Il 5 CT. 3 PenepalbHOoro 3akoxa ot
27.07.2006 N 152-03);

[pe1oCTaBIeHHE IEPCOHATBHBIX JaHHBIX - JEHCTBHUS, HAMPABICHHBIC HA PACKPBITHE TIEPCOHAIBHBIX
JAHHBIX PaBOTHHUKOB ONpEJIe/EHHOMY JIHMIlY WM ONpeeIeHHOMY Kpyry jui (1. 6 cT. 3 DenepaibHOro



3akoHa ot 27.07.2006 N 152-@3);

6IOKHPOBAaHHE MEPCOHATBHBIX AHHBIX - BPEMEHHOE MPEKPAIICHHE 00paboTKH NEPCOHANBHBIX
naHEBIX pabOTHHKOB (32 MCKIIOYEHHEM CIyHYaeB, €cCiH oOpaboTka HeoOXomauMa Ul YTOUHCHHA
NMepCOHANBHBIX AaHHbIX) (. 7 ¢T. 3 PenepanbHOro 3aKoHa OT 27.07.2006 N 152-®@3);

VHHUTOXKEHWE [epCOHAaNbHBIX JaHHBIX - JCHCTBHS, B pe3y/lbTare KOTOPBIX CTAHOBHTCS
HEBO3MOJKHBIM BOCCTAHOBHTH COJIEpXKaHHE MEPCOHATbHBIX MNaHHBIX B HH(OOPMALIMOHHOH CcHCTEME
[IepCOHATBHBIX JIaHHBIX PAbOTHHKOB W (MJIH) B pesyibTaTe KOTOPBIX YHHHTOXKAIOTCH MaTepualibHble
HOCHTE/H TIePCOHANBHBIX JaHHBIX PaboTHHKOB (1. 8 cT. 3 PenepanbHOro 3akoHa OT 27.07.2006 N 152-
®3);

obe3MuMBaHME TIEPCOHAIBHBIX JaHHBIX - JCHCTBUA, B pE3yJbTare KOTOPBIX CTAHOBHTICAH
HEBOIMOKHBIM 0e3 HCIIONB30BAHUS AONOIHUTEIBHOH WHOOPMAlUH ONPENEIUTh MNPHHALIEKHOCTH
[IEPCOHANBHBIX [aHHBIX KOHKPETHOMY PaOOTHHKY (1. 9 c1. 3 MenepanpHoro 3akona ot 27.07.2006 N
152-®3).

2.2. Eciu wHoe He ycranosneHo TpymoBeM Kojekcom P®, mpyramu GdenepanbHEIMU 3aKOHAMM.
MpH 3aKTIOYEHHH TPYAOBOTO JOTOBOPA IO, OCTyMAoMmee Ha paboTy, mpeabABISAET pabOTOATENIO:

[ACTIOPT WM WHOM JOKYMEHT, YA0CTOBEPSIIOLIMH JIMIHOCTD;

TPYJOBYIO KHIKKY, 33 WCKITIOYEHHeM CJydaes, KOTJa JOTOBOp 3aKIOHACTCs BICPBRIC, WU
paboTHHK TocTynaeT Ha paboTy Ha YCIOBHSIX COBMECTHTCIBCTBA, HIH TPYHOBad KHH)KKAa y paOOTHHKa
OTCYTCTBYET B CBS3H C €€ yTPaToii, MOBPEKACHACM HIIH 10 NPYTHM NPHIHHAM;

CTPaxoBOE CBHIETENLCTBO 0043aTEIbHOO MEHCHOHHOTO CTPaXOBAHHA;

JOKYMEHTBI BOMHCKOTO y4eTa - Ul BOCHHOOOS3aHHBIX M JIHIL, TIO/VIEXKAIIAX TIPH3bIBY HA BOCHHYIO
cinyxOy:

JOKYMEHT 00 oOpa3oBaHWi W (MIH) KBATHQUKAUMH HIM HATAIHH CHCIHANBHLIX 3HAHWH - TIpH
NOCTYIUICHAHN Ha paGoTy, TPGYIOMLYIO CeMalbHbIX 3HAHIH HIIH CIIEIHANIBHON IIOATOTOBKH;

JOKYMEHTBI O MPOXOKICHAH MPEBAPHTENHLHOIO METHIIHHCKOr0 OCMOTpa MpH HNOCTYIUICHNN Ha
padoTy M NEPHOANYECKUX MEIUIIMHCKIAX OCMOTPOB, B IEPHO JieficTBUS TPYAOBBIX OTHOILICHHIA,

JIONOJHATEIbHBIE HOKYMEHTHI - B OTAENbHBIX CIydafX, MPEAyCMOTPCHHBIX TpynoBbIM KOJIEKCOM
Pd. unbIMH (eepalbHBIMA 3aKoHaMu, ykasamu [Ipesnnenta P® u nocraHoBneHusiMu [IpaBureibcrea
PO

corfiacke Ha 06pabOTKY MepCOHATBHBIX JAHHBIX (MPHIOXKEHHE | K HACTOSIIEMY TTooXKeHu10).

2.3. CocTaB NepcOHATBHBIX TaHHBIX PAOOTHHKA:

- hamunus, UM, OTIECTBO,

- TOJ1, MeCHIl, 1aTa, MECTO POKICHHSA,

- TPaXk/IaHCTBO;

- oOpa3oBaHueE;

- CBEJIEHUS O TPYJIOBOM H 0DILEM CTaxe;

- CBEJIGHMS O MPe/IbLIYIIEeM MecTe paboThl;

- CBEJIEHHS O COCTaBE CEMBH,

- MACMOPTHBIE IaHHBIE,

- CBE€JICHHA O BOMHCKOM y‘IeTe;

- CTIELHATBHOCT;

- 3aHUMaeMas J10JKHOCTh; -

- ajpec MecTa KUTEILCTRA:

- IOMAIHH# TeeOoH.

2.4. B VupekJeHWM CO3IAKOTCS W XPAHATCS CIEIYIOUME IPYNMBI  KaApPOBBIX JOKYyMEHTOB.
conepkallie JaHHble 0 pa0OTHHKAX B €AMHHIHOM HJIM CBOIHOM BHIIC:

2.4.1. JIOKYMEHTEL, COepIKallue NepCOHAbHBIE AHHbIE PAOOTHHKOB:

KOMIITEKChI JIOKYMEHTOB, COTPOBOXKJAIOIIHE Nponecc OQopMIICHHS TPYAOBBIX OTHOLICHHH 1pH
mpueme Ha paboTy, epeBo/ie, YBOIbHEHHH;

MOJUTMHHMKY ¥ KOITHH TPHKa30B (pacmopsKeHHH ) 0 Kazipam;

AWYHBIE Je/1a U TPYAOBbIE KHH/KKH:



- OCHOBaHHS K IIPHKa3aM I10 JTHYHOMY COCTaBY;

- KOMHH JOKYMEHTOB 00 00pa3oBaHuH;

- pe3yabTaThl MEIHIIMHCKOro 00C/IeI0BaHHs Ha MpeIMET TOJHOCTH K OCYMIECTBIECHHIO TPYIOBbIX
o0f3aHHOCTCIH:

- doTorpadum ¥ WHBIE CBEJICHHS, OTHOCAIIHECS K NIEPCOHATBHBIM JaHHBIM PabOTHHKA;

- KOITHH OTYETOB, HANPABJIAEMbIX B TOCYIAPCTBEHHbIC OPraHbl CTATUCTHKH, HAIOrOBBIC HHCTICKIIHH,
BBIIECTOSALINHE OPraHkl YIPAaBISHUS H APYTHEe YIPeXKACHUS. ;

2.5. JlanHble OKYMEHTHI SIBISIOTCH KOHOHMACHIMATBHBIMH. PeXuM KOHOHIECHIHAIBHOCTH
NEPCOHANBHBIX [AaHHBIX CHHMAETCi B CllydasX OO3NMUMBAHMA MM IO HCTEYEHHH 75 1eT cpoka
XpaHeHHs], eCITH HHOe He OMNPEJIENIeH0 3aKOHOM.

3. OBSI3BAHHOCTHU PABOTOJIATEJIA

3.1. B memsx obechiedenus mpas B cBoGoA YenoBeka M TpaXkJaHWHA paboTojarens H €ro
NpeJICTABATENH TIpH 00paboTKe MepCOHANBHBIX JaHHBIX pabOTHHKA 00s3aHbl COOIIONATH CIEyIONIHeE
o0mue TpedoBaHU:

3.1.1. O6paborka NepCOHATBHBIX JaHHBIX padOTHHKA MOXET OCYMIECTBIATHCA HCKIIOMHTEIbHO B
nensx obecredeHnss COOTIONEHHS 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, CONEHCTBHS
pabOTHHKAM B TPYIOYCTPOWCTBe, OOYYeHWH H TpPOABHKEHMH MO ciykKOe, oOecrneueHHs IHYHOH
Ge30nacHOCTH pabOTHUKOB, KOHTPOJsS KOJMYECTBA M KadecTBAa BEIIOTHAEMOH paboThl M obecriedeHHs
COXPAHHOCTH HMYIIECTBA.

3.1.2. Ilpu onpenenennu oOveMa u cojepkaHus 0OpabarTbiBaEMbIX NEPCOHATBHBIX IaHHBIX
paGoTHHKa pafoTonaTens [OJKeH PyKoBOAcTBoBaThes Komcturynmeidt Poccuiickoii Penepanu,
TpynosbiM kojexcom Poceniickoit Peepannu i HHBIMH (e/lepabHBIME 3aKOHAMH.

3.1.3. Bce mnepcoHanpHBIC AaHHBIE pabOTHHKA CleyeT NOmydarh y Hero camoro. Ecim
NMepcoHANbHbIE aHHble PAOOTHHKA BO3MOXKHO MOJYYHTh TONBKO y TPEThEH CTOPOHBL, TO PAOOTHHK
J0IKeH ObITh YBEIOMIICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJy9eHO MHCbMEHHOE COrilacHe.
PaGoTonatens JOMKEH COOOMMTL paGOTHHKY O LEsX, MPeAnoNaraeMblX HMCTOYHHKAX M crmocobax
MoJIydeHHs TepCOHATBHBIX JIAaHHBIX, @ TaKKe O XapakTepe MOJJIeKaluX IMOIYYECHHIO NEPCOHATBHBIX
JaHHBIX | TOC/IE/ICTBHAX OTKa3a pabOTHHKA JIaTh MTHCBMEHHOE COT/IACHE Ha UX MOJIyUYCHHUE.

3.1.4. Paborozaresb He HMEET Npasa NoaydaTh ¥ 00pabaTeBaTh MePCOHANBHEIC JaHHbIE PAOOTHHKA
0 ero MONWTHYECKWX, pEIUTHO3HBIX M HWHBEIX YOCKIEHHAX M YaCTHOW OkM3HH. B  ciydasx,
HETOCPE/ICTBEHHO CBS3aHHBIX C BONPOCAMH TPYJOBBIX OTHONIEHHH, B COOTBETCTBHHM CO CT. 24
Kouctutymnn Poccuiickoit ®enepauuu pabotoaresb BIpaBe MoiydaTh U oOpabaTeiBaTh NaHHBIE O
=aCTHO# KKU3HU paOOTHHKA TOJBKO C €ro MUCBMEHHOTO COTJIacHs.

3.1.5. Paboroaarens He MMEET Tpasa NojaydaTs U 06pabaThiBaTh NEPCOHANBHBIE JaHHbIE pabOTHHKA
© €70 WICHCTBE B 00IIECTBEHHBIX OOBETHHECHUAX HITH ero NpodCcoro3HOH AeATENbHOCTH, 32 HCKIIOUEHHUEM
CavEaes, IPeIyCMOTPEeHHBIX (deepalbHbIM 3aKOHOM.

3.1.6. [Ipn NpuHSATHA pEINEeHWi, 3aTPArWBaIOIIMX WHTEpEeChl pabOTHHKA, padoToAaresb HE HMECT
WS OCHOBBIBATBCS HA EPCOHAIBHBIX AaHHbIX PabOTHHKA, MOTYHEHHBIX HCKIIIOUATENBHO B pe3y bTare
ESTOMATH3HPOBaHHONH 00pabOTKH MITH 3JIEKTPOHHOTO MOTY4YCHHS.

3.1.7. 3amuTa NEpCOHATBHBIX JaHHBIX PabdOTHHKA OT HENPABOMEPHOTO HX HCMONB30BAHMS HITH
s0mkxHa OBITE oOecriedeHa paboTomaTeneM 3a CUeT €ro CpeiACTB B MOPAAKE, YCTaHOBICHHOM
{ 3aKOHOM.

3 1 8 PaGOTHMKM U UX MPEJACTABHTETH [OJDKHBI OBITH 03HAKOMIICHBI 110JI POCTIHCE € JOKYMEHTaMH
. YCTAHABJIMBAIONIAMHE MOPSIOK 06pabOTKH MEPCOHATbHBIX JaHHBIX PabOTHHKOB, a TaKKe




06 mx mpasax u 0053aHHOCTAX B ITOH OONaCTH.
3.1.9. PaGOTHHKH He J0KHBI OTKa3bIBaThCA OT CBOMX IPaB Ha COXPAHCHHE H 3allHTy TaHHBL

4. OBSI3AHHOCTHU PABOTHUKA
PaGoruuk oba3an:

4.1. Tlepenasars paGoOTONATENIO MM €r0  MPEACTABHTENIIO  KOMILIEKC JOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX TEPCOHATbHBIX [AHHBIX, MEPEeueHh KOTOPHIX YCTAHOBICH TpynoBbIM KOJEKCOM

Poccuiickoit enepanny.

4.2. CBOEBPEMEHHO B Pa3yMHBIH CPOK, HE NPEBHIIAOMIMA 5 JIHEH, coobmare paboroparemo 00
M3MEHEHHMH CBOMX MEPCOHANBHBIX TaHHbBIX.

4.3. PaGoTHHUK, ocyllecTBIsOIMH 00pabOTKY MEPCOHANBHBIX NaHHBIX, o0si3aH moANMCATh
06A3aTEBCTBO O COBMIONEHNH KOH(HICHIMATBHOCTH TEPCOHAIBHBIX JAHHBIX (IpHIOKeHHe 2 K

gacrogmeMy [TomoxkeHH0).
5. [TPABA PABOTHHUKA

PaboTHHK UMEET I1PaBo:
5.1. Ha nosinyio HHGOPMALHMIO O CBOUX MEPCOHAIBHBIX JaHHBIX 1 06paboTKe STHX TaHHBIX.

5.2. Ha c¢BoGOaHbINH OeCrIaTHBIA JOCTYI K CBOMM I€PCOHAIBHBIM JaHHBIM, BKJIIOHas NpaBO Ha
nosyuenue Konuil o060l 3amicH, cofepkaniell nepcoHaNbHbIC JaHHbIE COTPYAHHKA, 32 HCKIIOUEHHEM
CITy4aeB, MpelyCMOTPEHHBIX 3aKOHOaTenbcTBOM Poccuiickoi denepanui.

5.3. Ha goctyn K MEIMIIWHCKEM JaHHBIM C MOMOLIBIO MEIMIIMHCKOIO CTICLHAIHCTA HO CBOEMY
BBEIOODY.

5.4. TpeGoBaTh MCKIIFOUEHHS WM HCIIPABJICHHA HEBEPHBIX MM HEMOJIHBIX NEPCOHATBHBIX NaHHbIX,
a Takke JI@HHBIX, OOpaGOTaHHBIX C HapylmieHHeM TpeOOBAaHMH, ONPEEICHHBIX TPYIOBBIM
3aKOHOAATENBCTBOM. [Ipn oTkasze paborosjaTenss MCKIOYHTh MIM WCIPaBUTL [CPCOHAIBHBIC JAHHbIC
COTPYZHHKA OH MMEeT IpaBO 3asiBHTb B MHCBMEHHOH QopMe paboTojaTeNio O CBOEM HECOIIACHH C
COOTBETCTBYIOIIMM 00OCHOBAHMEM Takoro Hecoriacus. [lepcoHanbHbIC JaHHbBIC OLCHOYHOTO XapaKkiepd
COTPY/IHUK MMEeT IPABO JIONOIHHAT 3asBIICHHEM, BHIPKAIOIIMM €ro COGCTBEHHYIO TOUKY 3pEHHS.

5.5. TpeGoBaTh u3BemeHHs paboToaaTeieM BCEX NI, KOTOPHIM paHee ObLIH COOOIIEHE! HEBEPHBIE
M HETIONHBIE TIepCOHANbHBIE JAHHBIE COTPYIHMKA, 000 BCEX MPOM3BEICHHBIX B HHX HCKTIOYCHHIAX.

UCTIPABJICHUAX HITH JIOIIOJTHCHHAX.

5.6. OBkanoBaTh B CyJ MoOble HEMpaBOMEpHbIe JeiCTBHA MM Oe3jelcTBHE padoTONaTEds MpH
06paboTKe ¥ 3alIATE €r0 NEPCOHATLHBIX TaHHBIX. -

5.7. Onpenensith CBOMX MPEACTABHTENICH UIS 3AIIHTE CBOHX NEPCOHANBHBIX JAHHEIX.
6. CBOP. OSPABOTKA U XPAHEHME ITEPCOHAJIBHBIX JAHHBIX

6.1. ObpaGoTka mNepcOHATHHBLIX 1AHHBX pPabOTHEKZ - MWODOC AcicTEES (omcpamms) wm
COBOKYITHOCTh J€HCTBHI (Omnepaiyii), COBCPIIACMEIX ¢ HCHOIEI0SIHECM CPEaCTS SETOMSTHIANEE EIH
fe3 MCHONB30BAHHS TAKHX CPeACTB ¢ MNEPCOHATLHEIME IaSHEME. EmOSas chop. 3ammECs.
CHCTEMATH3ALMIO, HAKOIICHHE, XpaHeHmWe, yrouscsme (oOHOBACHES. HIMCECHEC), HIBICICHES.

CMONb30BAHME, mMepelady  (PACTPOCTpaEEHHe, NPESAOCTARICHEE, SOCTym) OO IHIHBANNS.



6I0KHpOBAHHE, yIAICHHE, YHHYTOXKEHHE NEPCOHATBHRIX naHHBIX pabOTHHKA.

6.2. Bce mepcoHaNbHbIE IaHHbIE PAOOTHHKA CACAYET nonydats y Hero camoro. Ecim NepPCOHANBHBIC
naHHble pabOTHAKA BO3MOXKHO MOTYHYHTH TOJBKO y TpeTbeH CTOPOHBI, TO paboTHHK JOM&KEH OuITs
yBeoMIIeH 00 3TOM 3apaHee W OT Hero JI0JDKHO GbITH MOTY4CHO MHCEMEHHOE COrTIacHe.

6.3. PaGoronaTenb IOMKEH COOOMMTH pabOTHHKY O MNELIX, Npe/noJiaraeMbIX HCTOYHHKAX H
crocoGax MONydYeHHs MepCOHATBHBIX JAHHBX, a TaKke O XapakTepe TOIEKAUHEX MOTYHCHHIO
TIepCOHANBHBIX JAHHBIX M MOCTENCTBAAX OTKasa paGoTHHKa [aTh IMCbMEHHOE Corjache Ha HX

noay4eHHe.
6.4. PabOTHMK MpencTaBisieT pabOTOAATENO HOCTOBEPHBIC ceenenns o cebe. PaGoronareinsb
HpoBEpsieT NOCTOBEPHOCTE cBeICHHMIA, cBepss JaHHbIE, TIPEMICTABICHHbIC pabOTHHKOM, C HMEIOIIAMHCS Y

paboTHHKA JOKYMEHTAMH: IlpencraBneHne paGOTHUKOM TOJJIOXKHBIX JOKYMEHTOB WJIH JIOXKHBIX
CBEJICHHI TTPU TIOCTYIUICHHH Ha paboTy sBJIsSETCSl OCHOBAHHEM JUIs pacTopIKeHHMs TPyAOBOr0 A0r0BOpa.

6.5. Jlnunoe eno paboTHUKa 0GOPMIIAETCS MOCHe H3/TAHNS nprKas3a O pHeMe Ha padoTy.

6.5.1. Bce JOKyMEHTHI JMYHOrO Jena MOAMMBAOTCS B 06nokKy o0pasia, YCTaHOBJICHHOTO Ha
npeanpusTiE. Ha Helf yKa3bBarOTCs hamuIIHs, WML, OTYECTBO pabOTHHKA, HOMEP JMHHOTO nena.

6.5.2. Bce NOKyMeHTBL, MOCTYMAIOIHE B JHYHOS JEIO0, pacroaratoTcs B XPOHOJIOTHHECKOM
nopszke. JIUCTbI TOKYMEHTOB, TIOIIUTBIX B JIHHHOC JIeJ10, HyMEpYIOTCS.

653. JluaHoe Jeno BeleTcs HA MPOTSKCHHH BCeH TPYHOBOH J€STENBHOCTH PabOTHHKA.
J3MeHEHHsi, BHOCHMBIC B JIHYHOE [€JI0, JOJDKHBI ObITH IOATBEPHKICHBl COOTBETCTBYIOMINMH

JIOKYMEHTaMH.

7. TIEPEJIAYA TTEPCOHAJIbHbBIX JIAHHBIX

7.1. Tlpu nepenade TNEPCOHATBHBIX MAHHBIX paboTHuka paboToAaTENh AOIIKEH cobmonarh
cleslytomne TpeOoBaHus:

- He ¢o00MmATh NepCcoHANbHBIC JTaHHBIC paGoTHHKA TpeThel CTOPOHE 6e3 NUCEMEHHOTO COTacH#
paGoTHUKA, 32 HCKIIOUEHHEM CIIy4acs, KOrza 510 HeOBXOIMMO B LIEJISIX MPEIYTIPEKACHHSA YTPO3BI AKH3HH
1 3710pOBbIO PaOOTHHKA, & TAKKE B CIyHasX, YCTAHOBJICHHBIX (peIepabHbIM 3aKOHOM:

- He COOBIIATH MEPCOHATHLHEIE JaHHbie PAOOTHHKA B KOMMEPHCCKHX neasx 6e3 ero MECEMEHHOIO

COTJIaCHS;

- TpeAyIPEATh MM, NOTYHAIOLUIX MEPCOHANBHbIC IAHHRIC paboTHHKZ, O TOM, 910 3TH IaSESE
MOTYT GBITh MCIIOIb30BAHBI JIMINb B LENAX, JUIH KOTOPBIX OHH COOOmICHEL H : - 3T
MOATBEPKICHHS TOro, 9TO STO MPABHIO cobmoero. JIHNA, MONYSAONMC BEPODSRISSE e
paboTHNKa, 00s3aHbl cOOMONaTh KoH(HIcHIHATbHOCTS. /IaHHOS MOMOMESEE -

oGMeH MepCOHATLHBIMHA IAaHHBIMH PAOOTHHKOB B HOPSAKE, VCTZEOBICHROM @S2

- paspelaTh A0CTYT K NEPCOHATHHEIM JAHHEEN paboTEER0S T
uaM, TIpH 3TOM yKa3aHHBIE THIA JOTKHS HMCTS Hpaso 8
THUKA, KOTOPBIE HEOOXOMMBI /IS BHIIOAHCHNES ROSKPETSSEE 5

- He 3ampalMBarh MHOOPMAIHIO O COCTORSEME =5
HHil, KOTOpBIE OTHOCATCS K BONpOCY © BOIMOESOCTE
Hl




- mepelaBaTh [epCOHAJbHBIE JaHHBIE PaOOTHWKA IPEICTABHTENAM pabOTHHKOB B MOpPSIKe,
YCTaHOBJIEHHOM TpYIOBbIM Kojekcom Poccuiickoii ®enepaunu, W OTpaHHIHBATE ITY HHpOpMAaIHIO
TOMBKO TEMH [ICPCOHATHHBIMH JaHHBIMH DaGOTHWKA, KOTOpHIE HEOOXONMMEBI Ui BBIIOIHCHHS
yKa3aHHBIMH MPE/ICTABHTEIAMH MX QYHKIHH.

8. IOCTYII K TIEPCOHAJIbHBIM JIAHHBIM PABOTHHUKA

8.1. BHyTpeHHMIl A0CTYI (OCTYI BHYTPH Y UpEIKACHNS).

IIpaBo jocTyra K MepcoHaNbHBIM JaHHBIM PAOOTHHKA HMEIOT:

- IUPEKTOP Y UYpexHICHUA,

- CHELHATHCT OT/IejIa KaJpOoB;

- 3aBeyIOIINe OTAENCHUAMHE (IOCTYI K JTHYHBIM JaHHBIM TOJIBKO PAOOTHHKOB CBOCTO OTIC/ICHUS)
[0 COT7IaCOBAHMIO C INPEKTOPOM Y UPEIKICHHS;

- COTPYJHUKM OyXTATBEpUH - K TeM JAHHBIM, KOTOPhIe HEOOXOXHMBI LIS BBIIOTHECHHS KOHKPETHBIX
byHKIHA;

- caM pabOTHHK, HOCHTEb IAaHHBIX.

8.2. BHemHui# gocTyil.

[lepconambHble [aHHblC BHE OPraHW3alid MOTYT NPEACTAaBIATECS B TOCYNAPCTBEHHBIC M
HerocynapcTBeHHbIe hyHKIIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIIMH;

- IPaBOOXPAHHTE/ILHBIE OPTaHbL;

- OpraHbl CTATUCTHKH;

- CTpaxoBble arcHTCTBA;

- BOGHKOMATBI;

- Oprafbl COLHATBHOIO CTPAaXOBAHHUS,

- [IEHCHOHHbIE (POHIBIL:

- oJIpasieNieHus MyHUIIMITAIGHBIX OPraHoOB YIIPaBIeHHUS.

8.3. JIpyrue opraHu3aiu.

Ceenennsi 0 paboTHuke (B TOM YHCIEe YBOJNEHHOM) MOTYT OBITh HPEIOCTABIICHBI JIpYro#
OpraHM3alMi TONBKO C [HCBMEHHOrO 3ampoca Ha OnaHKe OpraHM3alu ¢ TPHIOKCHHEM KONHH
3asBIeHHS paboTHUKA.

9. 3AILIUTA MMEPCOHAJIbHBIX JIAHHBIX PABOTHUKOB

9.1. B memsx oOecredyeHHsl COXPAHHOCTH M KOH(HICHIMAILHOCTH [E€PCOHANBHBIX NaHHbIX
paGoTHHKOB YupexkaeHHs BCe ONEPAlMH MO OGOPMICHHIO, (POPMHPOBAHWIO, BEACHUIO M XPAHCHHIO
NaHHOH MH(OPMAIUK JIOJDKHBI BBITOIHATHCA TOJIBKO CIEUHATHCTOM OTJETA KaJpoB, OCYIICCTB/IAOLINM
1aHHVIO0 paboTy B COOTBETCTBHH CO CBOMMH CIY)KEOHBIMH OOA3aHHOCTSIMH, 3a()HKCHPOBAHHBIMHU B €TO
BOTESOCTHOH HHCTPYKIIHH.

92 Owsersd 53 NHCHMEHHBIE 3aNpoCchl APYFHX OPraHW3alMi M YYpekIeHHH B Npejenax Hx
SOMDCTCENEE ¥ NPCIOCTZRICHHLX OTHOMOUYRI JAI0TCs B IMChbMEHHOM Qopme Ha GraHKe NpeANpHATHA
= 5 TOM 0DLOWC. SOTOPSSE DO3BOISCT HE PATIAIATE HIMHIIHHN 00BeM MEPCOHANBHBIX CBEJICHHH O
PEDOTHEEEX Y SpPCEICERS

9.3. lepenasa WEGOPMAENEE. CONCPEMECH CBCICHES O NEPCOHANBHBIX JaHHBIX DPabOTHUKOB

OpraHH3aUMH, N0 TeledoHY., axcy. INcxTpoEEOE moYTe Oc3 MECBMCHHOTO coracHs paboTHHKA
3anpenaeTcs.

9.4. JluuHbie Jena W JOKYMEHThI, COAECPXAlHe NepCOHATHHBIE JaHHbIe PAaOOTHHKOB, XpaHATCS B
samuparonmxcs mkadax (ceidax), odecneynBalOnHEX 3aMHTY 0T HECAHKIIHOHHPOBAHHOIO 10CTYTIA.

9.5. [lepcoHANBbHEIE KOMITBIOTEPHL, B KOTOPBIX CONEPKATCS MEPCOHANbHBIC JaHHbIC, JOJDKHbI ObITh



3allHIIEeHE N3apOISMH J0CTYIA.

10. OTBETCTBEHHOCTbD 3A PA3IJIAILIEHUE UHOOPMAIIUH,
CBSI3AHHOWM C TTEPCOHAJIBHBIMY JAHHBIMU PABOTHHKA

10.1. JTuua, BUHOBHBIE B HAPYIIEHHH [0JIOKEHHH 3aKoHOaTenbcTBa PO B 0011aCTH MepCOHANILHBIX
MAHHBIX [pH 06paboTke MEpCOHANBHBIX JAHHBIX PaOOTHHMKA, MPHUBIEKAIOTCS K JUCHUIUTHHADHON U
MaTepHalbHOW OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBICHHOM TpynoBsiM Kojekcom PO u uHBIME
(eiepaibHBIMH 3aKOHAMH, @ TAaK)XKe MPHBICKAIOTCS K aJIMMHHCTPATHBHOM, TPaXIAHCKO-IIPABOBOH MK
YrOIOBHOI OTBETCTBEHHOCTH B TOPS/IKE, YCTAHOBICHHOM dbemepanbHBIMU 3aKOHAMH.

10.2. MopanbHBIiA Bpell, TPHYHHEHHBIH PabOTHUKY BCIEACTBHE HAPYINCHHS CTO NPaB, HApyIICHI
npaui  0OpaGOTKH TNEPCOHANBHEIX JAHHBIX, a TakKke HecoOmoeHusi TpeDOBaHHWH K 3alluTe
TMepCOHANBLHEIX JaHHBIX, YCTAHOBICHHBIX PelepalbHbIM 3aKOHOM OT 27.07.2006 N 152-®3, mopiexnT
BO3MEIIEHUI0O B COOTBEICTBMM C 3akoHojaTenbctBom P®. Bosmemenne MOpaibHOro Bpeia
OCYIIECTBIISETCS HE3ABHCHMO OT BO3MEILUEHHS MMYIIECTBEHHOTO Bpela M MOHECEHHBIX paboTHUKOM
YOBITKOB.



